
 

Cintre Person Specification 
 

Title: Deputy CEO 

Location: Bristol/ Headoffice (will be required to commute to 
other locations) 

Reporting to: CEO  

 

Skills & Competencies Essential  Desirable 

Knowledge, Experience & Skills  Experience of managing 
senior members of staff 
and supervising them.  

 
 Experience of 

networking, developing 
and maintaining working 
relationships with  other 
organisations 
 

 Experience of developing 
and maintaining working 
relationships with 
internal management 
and stakeholders i.e. the 
Board 
 

 Experience of project 
management and 
development 
 

 2-5 years’ experience in a 
similar role or equivalent 

 
 Strong strategic 

management skills 
 

 Experience in  carrying 
out annual risk 
assessments 

Educated to degree level or 
equivalent  
 
Experience of supporting or 
leading on quality compliance 
within an organisation 
 
Experience of change 
management/ supporting of 
change management. 
 
Experience of property 
management 
 
Knowledge & experience of the 
charity sector 
 
Knowledge & experience of the 
health and social care sector 

Team Orientation  Ability to motivate 
oneself and others and to 
set and exceed targets 

 Embraces and facilitates 
change and has the 
ability to respond to 
external influences and a 
changing business 
environment 

 



 

Cintre Person Specification 
 Ability to adapt to 

continually changing 
parameters that are 
influenced by internal 
and/or external factors 

 Enjoys working as part of 
a team, helps  supports 
and leads others 

 Takes personal pride in 
their work and is 
committed to producing 
work of highest quality, 
shows initiative in 
improving results 

 Ability to work 
collaboratively in order 
to enhance the 
development of 
services. 

  

Communication  Ability to negotiate and has 
experience of being able to 
change other people’s views 
both internally and externally 

 Communicates effectively 
with people at all levels 

 Ability to present 
information internally and 
externally, clearly, accurately 
and concisely verbally and in 
written formats with 
language appropriate to the 

audience.  
 

 

 

People  Self Management  Ability to organise own work 
within deadlines and to 
agreed standards 

 Focuses on getting things 
finished, persists until the job 
is done 

 Is fully productive without 
being prompted and 
produces high quality work  

 



 

Cintre Person Specification 
 Ability to balance tasks, 

structure own workload to 
make best use of time and 
resources, delivers to 
deadline 

 

People Management  Proven leadership skills 

 Monitors delegated 
tasks, deals with 
problems as they arise 
and feedback given to 
team member 

 Takes a long-term view, 
sets goals for the future, 
taking a strategic 
perspective 

 

 

Results orientation & Problem 
solving 

 Focuses on achieving the task 
and working to individual 
and team goals 

 Ability to work calmly and 
maintain a disciplined 
approach to the task under 
the pressure of deadlines 
and/or changing objectives 

 

 

 


